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The Federación de Mujeres Progresistas or FMP (Progressive Women’s Federation) is a na-
tionwide non-gubernamental organization declared of public utility that has more than 35 
years of experience. It actively defends women’s rights, makes inequality and discriminations 
more visible in every scope and promotes the change in social, economic and cultural structu-
res as a way to achieve women’s empowerment and gender equality. All of which, with special 
consideration to the diverse realities migrant women face. 

“DIBUJANDO MIRADAS. Buenas prácticas en la intervención contra el racismo y la xenofo-
bia” (DRAWING GLANCES. Good practices in intervention against racism and xenophobia), is 
a project funded by the Secretaría de Estado de Migraciones. Dirección General de Atención 
Humanitaria e Inclusión Social de la Inmigración and co-funded by the European Social Fund 
+ (FSE+), whose main goal is to contribute to the improvement of the intervention against 
racism, xenophobia and related intolerance, through collaborative knowledge creation and 
development of good practices. 

This Migrant Women’s Handbook is a result of reflections, shared knowledge and collabo-
rative work in which migrant women and social-sanitary professionals have been the main 
characters. Throughout these past months we have carried out several individual interviews 
focusing on migrant women and professionals as well as group sessions in which migrant 
women have been learning new artistic skills by painting watercolors and taking urban pho-
tography. This way they have become co-authors of the content this Handbook offers along 
with its colorful designs. Women from 20 countries have participated in this project: Argenti-
na, Bolivia, Cameroon, Colombia, Cuba, Ecuador, El Salvador, Equatorial Guinea, Lebanon, Ma-
cedonia, Morocco, Mexico, Nicaragua, Paraguay, Romania, Senegal, Syria, Sri Lanka, Ukraine 
and Venezuela.

This Handbook pretends to give continuity to the Comic DRAWING GLANCES, previously fun-
ded by the Dirección General de Integración y Atención Humanitaria del Ministerio de Inclu-
sión, Seguridad Social y Migraciones, and co-funded by the European Asylum, Migration and 
Integration Fund, executed in the year 2020. 

Through the comic’s main characters, it pretends to serve as a companionship book to all 
those fighting, courageous women who at some point in their lives made the brave decision 
to migrate to Spain.  And how about you? What’s your name? Where do you come from? How old are you? Why did 

you decide to migrate? We are all very excited to meet you!

HANDBOOK 
INTRODUCTION

https://fmujeresprogresistas.org/dibujandomiradas/
https://fmujeresprogresistas.org/dibujandomiradas/
https://fmujeresprogresistas.org/wp-content/uploads/2020/10/Comic-Dibujando-Miradas-ingles.pdf
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Proud

Alone

Alone

Accompanied

Uncertain

Uncertain

Safe

Ashamed

Ashamed

Free

Calm

Calm

Optimistic

Optimistic

Excluded

Excluded

Happy

Happy

Guilty

Guilty

In grief

In grief

Raging

Sad

Sad

Insecure 

Insecure 

JOYFUL

Vulnerable 

Vulnerable 

Impotent 

Impotent 

Included 

Serene 

Serene 

Discriminated 

Discriminated 

Threatened

Threatened

Afraid 

Dissapointed 

Dissapointed 

Surprised 

Surprised 

Curious 

Unsatisfied 

Unsatisfied 

Certain

Certain

DISSAPOINTED

Nostalgic

Nostalgic

Scared

Scared

Strong

Strong

Accomplished

Accomplished

Frustrated

Enthusiastic

Enthusiastic

discouraged

DISCOURAGED

Confused

Confused

Anxious

SCARED

SCARED

Joyful

With this Handbook, we want to join you in your migratory journey. We understand that many 
times, migrating and the whole post-migration process is often very complicated, and we find 
ourselves in an emotional roller-coaster. Which is why, in this Handbook, we present to you 
many of the emotions we felt in many parts of the process, and we feel you might too. This 
way you can identify, name and register your emotions. 

At the end of every chapter, you will find a little Emotionary for you to reflect on and validate 
your feelings, emotions and frustrations. This way you will be able to register your processes 
over time.  Thank you for sharing them with us!

Once we arrived...
EMOTIONAL ROLLER COASTER!!

How I felt before migrating...

Confident

Confident

Anguished 

Anguished 

Motivated 

Hereby, we briefly explain to you what you will find in this Handbook and how it’s divided:
As you previously saw in the Index, it’s divided into chapters through which we will make 
a tour across the main procedures, quick question and answer sections you might have, 
brief explanations of each procedure, relevant information, difficulties you might find 
and the “Emotionary” to validate your emotional world in this complicated transit.

Each one of us is unique and the migratory processes, such as our personal situations, 
are quite different. But also, you might want to take into consideration that the proce-
dures also vary  depending on which province, municipality or autonomous community 
you are residing in. This is why, we have gathered from the testimonies of many migrant 
women and many professionals who work directly with this collective, the main aspects 
to keep in mind as soon as you arrive.

Please keep in mind that this Handbook has many Spanish websites, but all of them 
can be translated to different free apps, websites or simply right clicking and choose the 
option “translate to English”. Let’s not let the language barriers win! 

As you can see, they all part on human rights, since the right to freedom of movement 
and to be free to leave and return to one’s country is recognized and protected by inter-
national laws. Although, sadly, reality is not quite as it seems, and the road has many 
barriers and obstacles...

With this Handbook we hope to contribute to the RIGHT TO INFORMATION, and thus to 
the improvement of the intervention against racism, xenophobia and related intolerance.

GET TO KNOW YOUR HANDBOOK

How I feel now...

We hope that this handboo k will help you and accompany you in your 
migration journey!
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What is it and what is it for?

Whatever your administrative situation is, you have a right to sign your lease and rent a room 
or apartment. Currently, the regulation does not forbid this practice, therefore anyone can rent 
a household no matter if they own a residence permit or not.

RENT

To appear in a lease contract it’s very helpful to do certain administrative proce-
dures such as census registration or “empadronamiento” which is fundamental to 
many future proceedings.

Information: what is usually required?

Remember

A copy of your identity card or ID (DNI, passport, NIE...).

A copy of your lease contract. You have a right to read carefully and verify anything you 
want or consult with anyone before signing it.

A copy of your work contract and payroll (if you have one).

Any guarantor to ensure that the rent will be paid. 

One month deposit.

Bank account.

Do I need an appointment? Does it cost?

NoYes

No

Do I need a residence permit?

“Migrant Women’s Handbook”
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Here’s a website related to Social Services nationwide in case you find yourself in 
a more specific situation and need any help from them.

CLICK HERE

Difficulties:

Unfortunately, you might find yourself in situations based on racism and/or xenophobia the 
moment you start looking to rent a place. The homeowners might give you an exceeding num-
ber of excuses or might make the process difficult for you. If you need any kind of help regar-
ding these particular situations or any other, we highly recommend you get in touch with the 
next specialized association (or any of the Friendly Organizations that we name at the end of 
this Handbook).

Emotionary:

Frustrated

SecureEnthusiastic 

Joyful

Desperate

 Impotent

Which ones have you felt?

14

What is it and what is it for?

The census registration, or better known in Spain as “empadronamiento” is the process of 
registering yourself in the municipal census, which is the administrative register where every 
person who inhabits or usually resides in that municipality appears. 

You can register yourself without a lease contract by asking your homeowner for a Cohabita-
tion Certificate (in Spanish “Certificado de Convivencia”), a residency affidavit or any cohabi-
tation proof that can credit you are currently living in that address.

Do not be afraid to do your census registration if you find yourself in an irregular administra-
tive situation. The city hall does not make any control related to the regular status of people 
living in Spanish territory.

This procedure is INDISPENSABLE to be able to do some other important pa-
perwork such as your healthcare card, regular residence... Besides, it is the first 
step to accessing your basic rights. 

This is the document that states since when you have been officially living in 
Spain, which is why, in order to regularize your situation, as soon as you can do 
this the better.

ReMEmBER

Do I need an appointment? Does it cost?

NoDepends on your autonomous community

No Yes

Do I need a residence permit? Is it necessary to regularize my situation?

CENSUS 
REGISTRATION

https://www.mdsocialesa2030.gob.es/derechos-sociales/servicios-sociales/index.htm
https://www.provivienda.org/
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Information: what is usually required?

Request in the city hall’s office closer to your home address the Individual Registration 
Form (in Spanish “Formulario de Alta Individual”) in case you live by yourself; and if you 
live with more people, you need the Collective Registration Form (in Spanish “Formulario 
de Alta Colectiva”).

Your original passport and a photocopy.

Original and photocopy of your lease contract or the living authorization signed by your 
homeowner where you are currently staying. If that’s the case, it must be included in the 
form to be able to register yourself at the address. Likewise, the homeowner must reno-
vate his/her home registry to include you as tenant. 

In the case in which you have minor(s) under your charge you must also request the 
Collective Registration Form (in Spanish “Formulario de Alta Colectiva”), adding to the 
paperwork their passports (both original and photocopies) and the Family Book (in Spa-
nish “Libro de Familia”).

Contact your local city hall beforehand to request the specific documentation and make sure 
you are aware of the paperwork needed. Each city hall may have their own regulations and 
requirements.

 If you find yourself in any kind of trouble or have some doubts, we recommend you 
go to the end of the Handbook and call one of our Friendly Organizations to have 
more information and counseling.

 This is a right you have just for being in Spain no matter the administrative situation you find 
yourself in. 

Census Registration Form:

Once you are enrolled in the Census Registration you will be able to request the form as many 
times you want or need.

Keep in mind that the Census Registration Form has an expiration date (usually it’s 3 months), 
so if you need it for any proceeding, you must check before if the form you have has a valid 
date, otherwise you must ask for a new one. This doesn’t mean that you have to go back with 
the whole paperwork, it just means that you can go anytime to any city hall office and ask for 
the updated form.

Hereby a website where you can ask for the form online and/or ask for an appoint-
ment depending on the autonomous community you find yourself in.

CLICK HERE

Emotionary:

Defenseless

Joyful

Satisfied 

Impotent

Angry

Proud

Which ones have you felt?

16 17

https://administracion.gob.es/pagFront/tramites/fichaTramite.htm?idTramiteSeleccionado=3485&idMateria=21&idBoletin=21
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What is it and what is it for?

In order for us to freely move in the place we choose to live in, it’s very important to be aware 
of the transport possibilities available to us. It will depend on whether you live in a big city or 
a small town or anything in between. 

To be better informed, you can visit the closest Public Transportation Card Management Offi-
ce (in Spanish “Oficina de gestión de tarjeta de transporte público”) or even ask the people 
working in this area (drivers, administrative assistance personnel, etc.).

Ordinarily, you’ll be able to dispose of transport tickets to move freely wherever you are. In the 
official websites of each autonomous community, you can find the different means of trans-
portation as well as their different costs, schedules and routes depending on your goals and 
purpose. 

These modalities vary depending on the needs shown by the population itself. Down below 
you can find the current ways of transportation throughout the country:

Do I need an appointment? Does it cost?

It might costYes

No No, but it helps 

Do I need a residence permit? Is it necessary to regularize my situation?

Bus (there are also night buses for late at night or early morning)

Subway

Train

Funicular railway

Cable railway

Bicycle loan services 
(for you to access this service, you must comply with some requirements).

MOBILITY

“Manual de las Mujeres Migrantes”

Check out if in your autonomous community there could be some discounts de-
pending on if you came with a minor(s) or with a senior citizen.

You can check on the official website of the autonomous community where you 
live to find out more.

Information: what is usually required?

ID card (DNI, passport, NIE...).

Photograph (passport size).

Proof or Census Registration Form.

Filled form.

Pay the fees.

Here are also a couple of websites that could be interesting to consult: 

 -  Ministry of Transportation and Sustainable Mobility

 -  Public Transportation and Mobility Network

CLICK HERE

CLICK HERE

Emotionary:

Which ones have you felt?

Excluded

Sad 

Happy 

Free

Tired

Comfortable

18 19

https://www.transportes.gob.es/el-ministerio/campanas-de-publicidad-acciones-de-comunicacion-y-otros-eventos/acciones-de-comunicacion-2024/descuentos-transporte-publico-2024
https://www.redtransporte.com/
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What is it and what is it for?

When we migrate to any country, one of the biggest barriers we find is: language. In this case, 
if you are not fluent in Spanish, it is crucial to favor your autonomy to get acquainted with the 
language. You can address to the city hall of your convenience if they happen to offer free 
Spanish courses. 

Most of the city halls have Information, Orientation and Accompaniment Services for the So-
cial Integration of the Migrant Population (in Spanish “Servicios de información, orientación 
y acompañamiento para la integración social de la población migrante”) or as an alternative 
you can either call or visit one of our Friendly Organizations to get some guidance. 

Other ways of learning the language are:

LANGUAGE

Do I need an appointment? Does it cost?

It might costNo

No No, but it helps 

Do I need a residence permit? Is it necessary to regularize my situation?

Watch TV in Spanish to get used to listening. 

Look for free apps that can help you out with written and listening exercises. 

Talk to people who are in a similiar situation as you. Maybe you can find them in any so-
cial association where other women go to and speak a bit of Spanish so you can try to 
learn in community. 

There are also some cultural and leisure resources where you can find some activities 
that encourage your language proficiency.

“Manual de las Mujeres Migrantes”

To translate Spanish written websites, you can select the text, right-click and se-
lect the option: translate to English. Additionally, there are many free translation 
apps or websites

Besides these suggestions, here are some educational resources through which 
you can practice Spanish: 

- Spanish learning manual for migrants. Listening/oral/reading/writting 
- Spanish manual A1. Reading/writting CLICK HERE

CLICK HERE

Information: what is usually required?

To learn languages for free through an association or NGO, you will not be asked for any pa-
perwork. If anything, they’ll ask for some personal information. 

The most important thing is that you have the will and motivation to learn as it is not very easy 
to learn some languages and it can be frustrating to communicate sometimes. 

Emotionary: 

Which ones have you felt?

Curious

Proud

Discriminated 

Independent 

Demotivated

Recognized 

20 21

https://oficinamunicipalinmigracion.es/wp-content/uploads/2021/01/Manual-de-espanol-Tejiendo-el-espanol-A1.pdf
https://www.fundacionmontemadrid.es/proyecto/manual-de-espanol-para-inmigrantes/
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What is it and what is it for?

The Individual Health Card (in Spanish “Tarjeta Sanitaria Individual” or “TSI”) is a personal and 
non-transferable document free of charge that credits the right to receive necessary health-
care benefits. It also serves to identify each person’s benefits’ access and uses of the Health-
care National System (in Spanish “Sistema Nacional de Salud”).  

Whatever your administrative situation is, you have the right to health protection and to recei-
ve medical care in the same conditions as people who own a Spanish nationality/citizenship. 

We recommend you to apply for this card as soon as possible. The request must be made at 
the healthcare center that corresponds to the address that appears on your census registra-
tion form.  

Once you have your health card, check on your autonomous community if there’s an app so 
you can also have access to your virtual health card, your medical files and appointment re-
quests.

In the Spanish healthcare system, there are two types of medical care you must get familiar 
with:

Do I need an appointment? Does it cost?

NoNo

No To apply to some residencies, not all. 

Do I need a residence permit? Is it necessary to regularize my situation?

Primary healthcare: basic services are offered such as consulting, medical exams, preg-
nancy courses and emergency care. This is the first step towards resorting to a specialist. 
Your family doctor or primary care doctor (in Spanish “médico o médica de cabecera”) 
must refer you to a Specialized Attention Center. 

Specialized healthcare: this service addresses specialized healthcare centers and hospi-
tals on an outpatient basis or hospitalization. 

PUBLIC 
HEALTHCARE

“Migrant Women’s Handbook” “Migrant Women’s Handbook”
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If you have an emergency, you can call 112 which is the emergency European phone number 
free of charge that you can call from any landline or mobile phone while being in the European 
Union. They’ll put you in direct contact with the emergency services: police, ambulance or fire 
department.

Information: what is usually required? 

If your request is approved, be aware that you must renew your card every two years. Once you 
receive your residence, you must go to your healthcare center to ask for the resident’s health 
card.

We facilitate you a healthcare specialized website in case you have any questions 
and want to contact them.

 Census registration form with a valid date. 

An identity card or ID (DNI, passport, NIE...).

Certificate of non-exportation of health care (in Spanish “Certificado de no exportación 
de atención sanitaria”). This means that the health care cannot be exported from your 
home country to Spain (this is especially necessary in case you come from the European 
Union or from Chile). This document is to be requested from your consulate.

Formally declare that you have no private medical assurance. 

Children under 14 years old with no passport: birth certificate or family book (both origi-
nal and legible photocopy). 

You have a right to complain and/or request a change of health professional or 
primary doctor if you’re not comfortable with the one that was assigned to you. 

In many autonomous communities, there are translation/interpretation servi-
ces in the healthcare centers. You can ask at your location in case you might 
need it and you can go alone to your medical appointment. You have a right to 
intimacy and confidentiality.

Did you know

CLICK HERE

“Manual de las Mujeres Migrantes”

You might receive mistaken information even from the healthcare center itself. If 
they tell you that you are not entitled to have a health card because of your admi-
nistrative situation, we highly recommend you to give our Friendly Organizations 
a call for help. This is a right you have and cannot be denied no matter where you 
come from...

Be careful 

“Manual de las Mujeres Migrantes”

Emotionary:

Which ones have you felt?

Embraced

Confident

Ashamed  

Determined

 Sad

Angry

27“Migrant Women’s Handbook”

https://www.medicosdelmundo.org/que-hacemos/migracion-y-salud/
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MENTAL 
HEALTH

What is it and what is it for?

The World Health Organization (WHO) describes mental health as “a welfare state in which 
the individual realizes of their own aptitudes and is able to confront the normal life pressures, 
they can work productive and successfully and is also able to contribute to their community“. 

To ask for an appointment at the mental health public clinics, you must first go to your primary 
doctor at your local healthcare center and ask them for an appointment with a mental health 
specialist.  In case you need psychiatric emergency, you need to go to a public hospital. Not all 
hospitals handle psychiatric emergencies, we suggest you check online or ask at your closest 
public hospital. You have a right to receive help, whether you have the Individual Health Card 
(in Spanish “Tarjeta Sanitaria Individual”) or not.

There is an emergency phone line nationwide (all Spanish territory) which is 024. You can call 
this number from any autonomous community you find yourself in. It is free of charge, confi-
dential and is assisted by experts and professionals who provide support to people who might 
have a self-harming conduct as well as their families and relatives.

If you find yourself in a situation as a gender-based violence victim or know an-
yone who is, you can call the 016 phone line which gives out information, legal 
counseling and psycho-social care by specialized personnel. This number is also 
nationwide. Please find here an informative flyer.

CLICK HERE

29

Identity document or ID card (DNI, passport, NIE...).

Information: what is usually required? 

Below these lines, we leave you the website of the Women’s Health Observatory 
where you might find interesting information and, in case you have doubts, you can 
visit any of our Friendly Organizations.

CLICK HERE

Emotionary:

Which ones have you felt?

Vulnerable 

Attended

 Cared for 

Anguished

Insecure

Listened 

Do I need an appointment? Does it cost?

NoNo

No No

Do I need a residence permit? Is it necessary to regularize my situation?

“Migrant Women’s Handbook”

https://www.saludentreculturas.es/wp-content/uploads/2024/04/Folleto-voces-diversas-contra-la-violencia-ESPANOL.pdf
https://www.observatoriosaludmujeres.es/


There are Women’s Centers that are constantly offering activities and leisure plans. 
Find the center that’s closer to you in case they have anything that interests you. 
You can profit from these activities to build your own support network! Here’s the 
website for the Women’s Institute if you want to look for anything near you.

You could also go to your city hall and ask for information related to recreational 
and leisure activities. 

30

What is it and what is it for?

To be able to have self-care spaces, meet other women, network and enjoy recreational mo-
ments is fundamental to care for your health no matter where you are. This is why we consider 
it is key that you approach them and get to know the different cultural and leisure facilities that 
your neighborhood, municipality or city has. 

You can, as well, look for any public library you have close by and ask for their requirements 
to process your membership card. Public libraries usually let you rent books, audiobooks, 
e-books, TV shows, movies, magazines, etc. 

Do I need an appointment? Does it cost?

NoNo

No No, but it helps 

Do I need a residence permit? Is it necessary to regularize my situation?

Click here

CULTURAL 
AND LEISURE 
RESOURCES

You can find here the instructions on how to proceed depending on your autono-
mous community. CLICK HERE

31

Another self-care treatment is to think of activities that make you feel good and spend time 
with yourself. For example, if you like to walk around a park or area close to your home, any 
place that makes you feel good or if you like music there’s a chance you might find free music 
events/activities, sports teams, etc.

You won’t be required to fill many requirements to attend the free leisure activities in your 
area. It’s possible you might be asked to show your census registration form and/or any 
identity card. All you’re required to bring is the desire to meet other people, disconnect, care 
for you and spend time with yourself.

Information: what is usually required?

Any ID card (library card, or leisure center...) that you can provide will help you in the 
future as a supporting document when you decide to apply for a residence permit. 

Remember

Emotionary:

Which ones have you felt? 

Nostalgic

Glad 

Active 

Included

Joyful

Alone 

31“Migrant Women’s Handbook”

https://www.inmujeres.gob.es/
https://www.cultura.gob.es/cultura/bibliotecas/servicios-y-catalogos-de-bibliotecas-publicas.html
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03
EDUCATION
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What is it and what is it for?

Education in Spain is universal and does not discriminate around the administrative situation 
families have. Children and adolescents have a right to education no matter their nationality 
or particular situation.

There are 3 school types in Spain:

EDUCATION 
SYSTEM

Do I need an appointment? Does it cost?

Depending on the chosen modalityCall the school to ask

No No, but it helps

Do I need a residence permit? Is it necessary to regularize my situation?

Private education: private schools are those that are fully financed by families’ fees.

Charter education: charter schools are a mix between private and public schools. Charter 
education funding comes basically from public funds but has a private administration. 

Public education: public schools depend entirely from public institutions. This means 
that the education is free and you will only have to pay for the school material or pay for 
the canteen in case it will be used. 

You have a right to visit the facilities before making a decision. You can also 
approach the administrative staff to find out information about scholarships/fi-
nancial aid dedicated to people with economic vulnerability if that’s your case. 

Remember

“Migrant Women’s Handbook”

The education system varies in function of the country we are currently living in. In Spain, is 
currently divided in cycles depending on the age and it’s mandatory from 6 to 16 years old:

Information: what is usually required?

Early childhood education: from 0 to 6 years old.

Primary school: from 6 to 12 years old.

Secondary Mandatory Education (in Spanish “Educación Secundaria Obligatoria” or 
“ESO”): from 12 to 16 years old.

High school (in Spanish “Bachillerato”): from 16 to 18 years old. You can choose between 
arts, technologies and science, humanities and social sciences modalities. 

Professional Education (in Spanish “Formación Profesional” or “FP”): this one can be 

done by anyone that has finished either the Secondary Mandatory Education (ESO) or 
high school depending on the chosen studies. It lasts either 1 or 2 years and focuses on 
professional specialization. 

University: anyone can that has passed the selectivity test or has finished a professio-
nal education of superior degree and wishes to do a university degree can opt for these 
studies.

The parent and/or legal tutor’s identity document or ID card (DNI, passport, NIE...). 

The minor’s identity document or ID card (DNI, passport, NIE...) and/or family book. 

Vaccination card (in Spanish “cartilla de vacunación”).

Census registration form.

If the minor is between 12 and 16 years old, the accreditation of previous courses with 
the final grades. 

Recent photographs of the minor. 

To find out more information, we recommend you go to your nearest city hall to be 
informed about the registration process.

To access some educational resources for early childhood, primary, Secondary 
Mandatory Education and high school. Click here
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Emotionary: 

WHICH ONES HAVE YOU FELT?

Recognized

Frustrated

Proud

Guilty

Irritable

Happy 
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What is it and what is it for?

Do I need an appointment? Does it cost?

YesNo, its online

No No, but it helps

Do I need a residence permit? Is it necessary to regularize my situation?

Homologation: it’s an administrative proceeding where your university degree and/or 
non-university degree from your origin country or previous country of residence (must 
be non-European Union) will be considered as a degree issued by a Spanish institution. It 
has both academic and professional effects in order to practice.

Validation: a recognition of higher university studies whether you have finished your stu-
dies, have not yet received your degree or partial Spanish university studies. Its goal is 
merely academic so you can continue with your studies.

Equivalences: this a university level academic recognition (professional education or 
master degree). This recognition has only academic effects.

Information: what is usually required for the degree homologation?

Notarized/certified copy of your identity document or ID card (DNI, passport, NIE...).

Notarized/certified copy of your degree (or provisional safeguard).

Notarized/certified copy of your academic certificate of the studies undertaken.
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DEGREE 
HOMOLOGATION
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Please consider that, as a way to have your university title recognition, you must 
go to the Ministry of Science, Innovation and Universities (in Spanish “Ministerio 
de Ciencia, Innovación y Universidades”). Here is a link for the homologation of 
foreign higher education degrees to official Spanish undergraduate or masters’de-
grees that give access to a regulated profession in Spain.

 Web Ministry of Education, Vocational Training and Sports 

 Informative PDF

Don’t forget an official sworn translation of your paperwork in case the documents you 
are submitting are not in Spanish. 

Proof of payment of fees.

Here’s an online brochure that better explains how to request your university tit-
le recognition, frequently asked questions, processes and clarifications for each 
term.

To translate Spanish written websites, you can select the text, right-click and se-
lect the option: translate to English. Additionally, there are many free translation 
apps

CLICK HERE

If you wish to request your non-university title recognition (either high school or 
Secondary Mandatory Education), you must go to the Ministry of Education, Pro-
fessional Education and Sports (in Spanish “Ministerio de Educación, Formación 
Profesional y Deportes”). Here’s a bit more information:

CLICK HERE

click here

CLICK HERE

Difficulties: 

According to Spanish regulation, the waiting time to receive the recognition document is wi-
thin 6 months. Nevertheless, this proceeding can take longer than this. It can even last up to 
2-3 years depending on your field of study. This is why we highly recommend you to start this 
proceeding as soon as you can so you can work in your field!

“Migrant Women’s Handbook”

Which ones have you felt?

Confident 

Anxious

Tired

Confused

Motivated

Proud 

Emotionary:
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https://www.universidades.gob.es/wp-content/uploads/2024/07/Folleto_ReconocimientoTitulosExtranjeros.pdf
https://universidades.sede.gob.es/procedimientos/portada/ida/3513/idp/1029
https://www.educacionfpydeportes.gob.es/dam/jcr:452f8721-6b6d-4d81-869a-3896f5e8d547/triptico-homologacion.pdf
https://www.educacionfpydeportes.gob.es/servicios-al-ciudadano/catalogo/general/05/051270/ficha/051270.html


What is it and what is it for?

The professional education (in Spanish “formación profesional” or “FP”) refers to the set of 
studies and practices that are conducted to develop abilities and specific skills in a particular 
field of work. It’s an alternative education known for being practical and shorter than univer-
sity studies focused on the execution of a specific profession. 

What kind of FP or Professional Educations  are there in Spain?

There are different levels and specializations that you can choose:

PROFESSIONAL 
EDUCATION

Do I need an appointment? Does it cost?

In some autonomous communites, 
yes

It depends on the autonomous commu-
nity you’re in and the educational institu-

tion of your choice.

No No, but it helps

Do I need a residence permit? Is it necessary to regularize my situation?

Basic FP: it is designed for people who have not yet obtained their Secondary Mandatory 
Education or ESO degree.

Medium degree FP: if you have obtained your ESO academic degree or have passed an 
entry exam, you can opt to study this FP. This option offers a more specialized education 
in a professional area and lasts about 2 years. 

Higher degree FP: if you already have your high school degree or have passed an entry 
exam, you can study this FP. In this professional education is more advanced and spe-
cialized in a specific field of study. It will last 2 years and you can choose between many 
studies.  

Here’s a website of the Ministry of Education, Professional Education and Sports 
(in Spanish “Ministerio de Educación, Formación Profesional y Deportes”) where 
you can expand this information, take a look at the different educational offering 
and places in which you can carry out your studies, enrollment processes and re-
quirements. CLICK HERE
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Here is a statewise office locator for the Public State Employment Service or SEPE. 
We encourage you to find the one closer to you and ask for more information.
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Level I: access is open to people without any academic qualifications or degrees. 

Level II: access is open to people with ESO academic degree or an equivalent to a FP.

Level III: access is open to people with a high school, university academic degree or an 
equivalent to a FP.

Information: what is usually required?

Have resided continuously in Spain for a period of at least 2 years. Proof can be done 
through your census registration form; medical appointments, if any; library card; mon-
thly bank movements; etc.

Identity document or ID card (DNI, passport, NIE...).

Depending on the field of study you wish to pursue you might be asked to submit your 
Homologated or standardized degree (for example, for a professionalism certificate you 
won’t need to hand in a previous degree, for a higher degree FP you will). 

Commitment to attend a formal professional education for employment.

CLICK HERE

Professionalism Certificates: these are the official accreditations issued by the Public State 
Employment Service (in Spanish “Servicio público de empleo estatal” or “SEPE”) which credits 
that you possess the knowledge and skills required to develop a certain professional activity 
according to the current job market. They are valid within the whole Spanish and European 
territory. 

The certificates are classified in different professions and 3 qualification levels: 
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Emotionary: 

Which ones have you felt?

Strong

Optimistic 

Worthy  

Independent 

Recognized

Uncertain

434242

https://todofp.es/inicio.html
https://www.sepe.es/HomeSepe/que-es-el-sepe/que-es-el-sepe-conocenos/Red-de-oficinas.html
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 Social services office locator

Direct link to SEPE
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What is it and what is it for?

The right to work is a fundamental right to freely access a job position on equal terms without 
being prevented to. 

Unfortunately, depending on your administrative situation, you will be able to access some 
other jobs at first, but in Spain all workers have labour rights, independently of the administra-
tive situation they find themselves in.  

JOB 
SEARCH

Do I need an appointment? Does it cost?

NoYes

No No, but it can come in handy to apply for 
a couple of residencies

Do I need a residence permit? Is it necessary to regularize my situation?

You will also find, through our Friendly Organization’s chapter at the end of this Handbook, 
positive employment orientation adapted to the personal situation you’re in, as well as some 
educational alternatives and complementary courses that will help you during your job search 
and for further submitting your paperwork into regularizing your administrative situation.

To do your job search, you can go to your local office of social services or get some 
information at the Public State Employment Service or SEPE:

CLICK HERE

Click HERE

https://www.sepe.es/HomeSepe/que-es-el-sepe/que-es-el-sepe-conocenos.html
https://administracion.gob.es/pagFront/atencionCiudadana/oficinasEGEO/encuentraOficina.htm
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It is fundamental that we know our Labour Rights to be aware if they are being violated or not 
in our work environment and to claim them if necessary. We leave you here below, a list with 
some of them:

Right to equality and non-discrimination: workers have a right to equal treatment 
and to not be discriminated against for reasons such as gender, sexual orientation, 
religion, ethnicity, disability or any other motive.

Working hours: working hours are regulated in Spain, and generally, they shouldn’t 
overpass the 40 weekly hours (although it is unfortunately overpassed in some 
jobs). Workers have a right to have breaks during their working days and at least 
one day off per week. 

Paid vacations: workers have a right to a period of paid vacations, which is usually 
30 days per year, although it may vary depending on the place you work at or your 
employer. 

Minimum interprofessional wage: this is the minimum wage a company or emplo-
yer must pay to workers or employees. The government establishes the amount, 
and it adjusts annually.

Maternity and/or paternity leave: both mothers and fathers have a right to have 
a maternity and/or paternity leave and be paid during this period. They keep their 
jobs, and they cannot be fired.

Comply with the security and health regulations: both the company or employer 
and the worker or employee must follow the security and health regulations in or-
der to guarantee both safety and health of every person who works there. 

Information: what is usually required?

You don’t need any specific paperwork to visit the employment orientation offices of the di-
fferent resources. Although, they will most likely ask for your current identity document or ID 
card (DNI, passport, NIE...) to open a file for you.

If you work in the household and care sector, even if you are in an irregular admi-
nistration situation, you have rights. You can take a look at the informative guide 
that goes around your rights as a migrant woman who works in the household and 
care sector that our female colleagues from the Progressive Women’s Federation 
(FMP) did this year from the project called: “Essentials: a project for the recogni-
tion of the household and care work”. Remember you can translate the document 
by selecting the text, right clicking and select the option “translate to English” or 
look for any free app or website.

And here’s another website from SEA Project which is part of an alliance of di-
fferent social entities which collaborates in the prevention of working women’s 
exploitation, discrimination and multiple violences they face finding themselves in 
vulnerable situations. 

Which ones have you felt?

Frustraded

Satisfied

Accomplished 

Independent

Demotivated

Undervalued
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Keep in mind

Click here

Click here

Emotionary:
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https://fmujeresprogresistas.org/wp-content/uploads/2024/05/Guia-Esenciales-2024.pdf?utm_source=documento&utm_medium=banner&utm_campaign=Esenciales
https://cuidarestrabajar.org/
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Click on this PDF to find out more.

You can also click on the BOE of the Ministry of Consumer Affairs which indicates 
that in Spain, banks are obliged to open free accounts for people at risk of exclusion 
and/or vulnerability.

What is it and what is it for?

Being an account holder is pretty important because it will make it easier for you to do some 
important actions economic-wise.  Like, for example, direct deposit of your paycheck and re-
ceipts, make domestic and international money transfers, enter and withdraw money from an 
ATM, make online shopping, etc.

BANK 
ACCOUNT

Do I need an appointment? Does it cost?

NoNo

No No, but it helps

Do I need a residence permit? Is it necessary to regularize my situation?

In Spain, the bank institutions have an obligation to offer a basic bank account 
completely free of charge to those people who find themselves in a vulnerable 
situation or in risk of financial exclusion.

CLICK HERE

CLICK HERE

We recommend you make a visit to any bank near your location to ask for infor-
mation about opening a bank account with the paperwork you have at the moment 
and the necessary requirements to do so. 

Which ones have you felt?
Free

Cheerful

Scammed  

Vulnerable
Raging

Courageous

Emotionary:
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Difficulties:  

Unfortunately, not all banks make it easy to open an account, despite the fact that the legis-
lation demands that every person, no matter their administrative situation, can access these 
free basic bank accounts. This is a malpractice that must be corrected and reclaimed.

Information: what is usually required?

Valid identity document or ID card (DNI, passport, NIE...).

Last paychecks: this shouldn’t be necessary but is often asked on particular occasions.

A document that credits your vulnerability situation (in the case it is required). 

 Website “We Have Pending Accounts”

 Informative PDF document about how to obtain a basic bank account, your rights 
and how to claim them in case they’re infringed.

Down below, we leave you a couple of websites. The first is a campaign where se-
veral of our Friendly Organizations did to claim the right to financial inclusion and 
the second is an informative PDF document:

CLICK HERE

CLICK HERE
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https://www.boe.es/buscar/act.php?id=BOE-A-2019-4906
https://www.dsca.gob.es/sites/consumo.gob.es/files/Cuentas_bancarias_gratuitas.pdf
https://cuentaspendientes.es/wp-content/uploads/2024/01/000-Triptico-Kit-Para-abrir-Cuentas-Cerrar-Bocas-A4.pdf
https://cuentaspendientes.es/
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What is it and what is it for?

The Foreign Identity Number (NIE) is a unique, personal and exclusive sequential number that 
is assigned to every person that can credit their arrival to Spain through a valid identification 
document like your passport. This number is unrepeatable and will stay with you no matter 
what your administrative situation is from now on. What we mean is, if by any chance you find 
yourself in an irregular administrative situation again, you can always present yourself with 
this identification number.

This identity number is essential not only to ask for a residence but also to obtain an emplo-
yment contract, make bureaucratic arrangements like buying a house, a car, get your driver’s 
license, get a digital certificate (in Spanish “Certificado Electrónico”), etc. 

ACQUIRING 
NIE

Do I need an appointment? Does it cost?

YesYes

Yes. Could be a studies visa No

Do I need a residence permit? Is it necessary to regularize my situation?

If you suddenly request the Spanish citizenship/nationality, your foreign identi-
ty number or NIE will disappear, and a new sequential number called DNI will be 
granted to you.

Is NIE the same thing as TIE?

This is a very common misconception. The answer is no. 

The Foreign Identity Number or NIE (in Spanish “Número de Identificación de Extranjero”) has 
nothing to do with the Foreigner’s Identity Card or TIE (in Spanish “Tarjeta de Identificación 
del Extranjero”). While the first one (NIE) is nothing more than an identification number, the TIE 
is a physical identity card that proves that the non communitarian person is residing in Spain 
in a regular way whether it’s temporary or permanently. In your TIE or ID card, your NIE will be 
exposed and that is how you are identified as a foreign resident. 

Which ones have you felt?
Glad

Successful 

Angry 

Doubtless 
Unsatisfied 

Impotent

Emotionary:
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Information: what is usually required?

This number can be requested directly in Spain in whether Foreign Affairs Units or in a con-
sular office from your origin country or last country of residence (the one appearing in your 
passport). Including the possibility of coming to Spain to pursue a university degree. You 
must request this number as soon as you find yourself in a regular administrative situation. 
If you make the request from your origin country, you can resort to Spanish consular offices 
abroad. This proceeding must be done in person.  

The paperwork they usually ask for is as follows: 

Model form EX-15 properly filled out. 

Original and photocopy of complete passport, identity document or ID card (DNI, pass-
port, NIE...), travel title or valid registration certificate.

Document communicating the economic, professional or social causes that justify your 
request. To sum it up: why are you requesting the NIE. 

Payment of the fee.

Click here to find the police stations found in Spain where you can do this particular 
proceeding. Ask for an appointment to request information or call directly one of the 
police stations found in your autonomous community. 

Remember 
We continuously recommend taking a look at our Friendly Organizations’ websites 
to make sure that the proceeding hasn’t changed, or they aren’t requesting more 
or less paperwork and to avoid any misunderstanding.

CLICK HERE

Additional information: in 2024, the fee to ask for a NIE for the first time is 10,71€. However, 
fees may vary according to where you are and how are you requesting it but it could go up to 
15€. 
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https://www.policia.es/_es/dependencias_localizador_accesible.php#li_extranjeria
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We invite you to calmly check out this link that will provide you with more informa-
tion about the procedure.
NOTE: we highly recommend you do a security back-up. CLICK HERE

What is it and what is it for?

The digital certificate (in Spanish “certificado electrónico”) is an electronic certification that 
links you to signature verification data and your identity. In other words, you would enter to a 
Spanish data base system that certifies you as a Spanish citizen and thus gives you a right to 
carry out procedures online with no need to ask for a previous appointment, avoid long waiting 
lines at the administration offices and to wait a long time to find an appointment.

DIGITAL 
CERTIFICATE

Do I need an appointment? Does it cost?

NoYes

NIE current dated No, but it helps

Do I need a residence permit? Is it necessary to regularize my situation?

Who can request it?

Anyone who has a valid DNI or NIE. Therefore, as soon as you have your foreign identity num-
ber you can start with this proceeding. 

Another one of the many benefits that this digital certificate offers is that you can request an 
update of your census registration form or even obtain a Social Security number once you’re 
in a regular administrative situation. This Social Security number will come in handy once you 
have a job offer.

If you wish to know more about this proceeding. 

You can click on the Public Administrations Electronic Website (in Spanish “Sede 
Electrónica de Administración Pública”) where all the proceedings related to immi-
gration residencies that you can submit with your digital certificate are specified.

“Manual de las Mujeres Migrantes”

CLICK HERE

Click here

Duration: the certificate usually has a validity between 1 and 5 years. You must ask at your 
appointment  what its validity is, how and when you are to renovate it. The general rule is that 
proceedings can be renovated with, at most, 2 months before their valid date. 

Information: what is usually required?

In order to do this proceeding free of charge, you must go to one of the Citizen’s Attention Offi-
ce closest to our address to credit your identity in person. Hereby a list with the most probable 
requirements you’ll need to hand-in:

Identity document or ID card (DNI, passport, NIE...).

Owning a personal computer to install the digital certificate. 

Software installation.

Watch out! Not all appointments or proceedings can be done through the digital 
certificate, but it is good to know that there are cases in which it is possible to do so. 

Which ones have you felt?

Confused

Peaceful 

Eager 

Safe

Capable

Anxious 

Emotionary:
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https://www.sede.fnmt.gob.es/certificados/persona-fisica
https://sede.administracionespublicas.gob.es/pagina/index/directorio/mercurio2
https://www.cert.fnmt.es/que-es-ceres/donde-puedo-usar-mi-certificado
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 Resources – National Office of Fight Against Hate Crimes (mir.es). CLICK HERE

What is it and what is it for?

Access to justice and the possibility to report is a right of all people, no matter their adminis-
trative situation. 

Hate crimes: (in Spanish “delitos de odio”) This is a crime whose primary characteristic is the 
motivation of the person responsible for the crime which is: the rejection or hostility towards 
a person who he or she considers “different”. Any speech, declaration, expression of ideas or 
any other form of expression that supposes incitement, broadcasting, promotion or direct/
indirect justification of hate or violence against determined groups such as race, origin, se-
xual orientation, gender, etc. There are several channels of complaint to which you can turn to 
when it’s related to hate crimes: 

REPORTING 
PROCESS

Do I need an appointment? Does it cost?

NoOnly if you chose to go in person

No

Do I need a residence permit?

Gender-based violence: (in Spanish “violencia de género”) Gender-based violence is violence 
directed against a person because of their gender. Both women and men experience gen-
der-based violence but the majority of victims are women and girls. This is a major issue 
related to public healthcare and it’s considered a crime, that being a serious human rights 
violation. For this reason, you have a right to ask for advice and report if necessary.

“Migrant Women’s Handbook”

In this website you’ll find information about how and where you can report any 
case whether it’s online or in person. 

And here’s another link that informs you about how to report online.

Crime Victims Assistance Offices

Informative PDF related to the Crime Victims Assistance Offices. 
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We leave you here a link to the State Service Attention specialized on all forms of violence 
against women. And remember that you can always call 016 to receive any type of consul-
tation or emergency related, no matter where you find yourself within the Spanish territory.

CLICK HERE

General legal orientation for the victim to avoid the secondary victimization, due to the 
orientation and legal advice, given that the guidance and legal assistance in the specific 
case corresponds to the person who assumes the legal assistance.

Psychological assistance to the victims. 

Referral to the social resources that need assistance.

There are Crime Victims Assistance Offices (in Spanish “Oficinas de Asistencia a Víctimas del 
Delito”) state-wide that offer the following services the moment you file a report:

If you’re interested, here-by a few websites that delve deeper into this subject:

CLICK HERE

CLICK HERE

CLICK HERE

CLICK HERE

Information: what is usually required?

It is not necessary to have any specific document, although they might ask for identification 
data to formalize the report file as your name, valid documentation number (DNI, passport, 
NIE...).

https://oficinanacional-delitosdeodio.ses.mir.es/publico/ONDOD/mapaRecursos.html
https://violenciagenero.igualdad.gob.es/informacion-3/recursos/telefono016/
https://www.mjusticia.gob.es/es/ciudadania/victimas/oficinas-asistencia-victimas#id_1288774766765
https://www.policia.es/_es/denuncias.php
https://www.mjusticia.gob.es/es/Ciudadano/Victimas/Documents/Oficinas%20de%20Asistencia%20a%20las%20V%C3%ADctimas%20del%20Delito%20(Castellano).pdf
https://denuncias.policia.es/OVD/Principal.dgp
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In the Migration Ombudsman (in Spanish “Defensor del Pueblo”) website, you can 
file any claim or complaint. This website lets us know that migrants, regardless of 
their administrative situation in Spain or their age, can resort to the Ombudsman if 
they consider that any Spanish public administration has violated their rights or if 
they have suffered delays in the processing of nationality by residence.
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Remember 
If you feel more comfortable, you can ask for accompaniment and/or information 
from any of our Friendly Organizations at the end of this Handbook, so they’ll be 
with you every step of the way and help you get the right information.

CLICK HERE

Emotionary:

Which ones have you felt?

Respected 

  Rightful

Scared

Impotent 

Heard

Ashamed 
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RESIDENCES

https://www.defensordelpueblo.es/area/migraciones/
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Did you know 
The Law regulating the Right of Asylum and Subsidiary Protection establishes 
asylum, recognized in Article 13.4 of the Spanish Constitution, as “the protection 
provided by Spain to non-EU nationals or stateless persons who are recognized as 
refugees in accordance with this Law, the 1951 Geneva Convention and the 1967 
New York Protocol”.

Who may request it?

Asylum or international protection can be solicited by any person who has chosen to reside in 
a country that’s not their origin country or the country of last residence by any reason such as 
a well-founded fear to suffer persecution on the basis of race, religion, nationality, belonging 
to a specific social group or political opinions, without their State’s protection or the lack of 
will of their State to protect them.

ASYLUM 
APPLICATION

Do I need an appointment? Can I work with this permit?

YesYes

No No

Do I need a residence permit? Can I apply for it with my digital 
certificate?

What is it and what is it for? 

In Spanish this is called “Solicitud de asilo”. 

International protection comprehends the right to asylum that is given to refugees, such as 
subsidiary protection that is granted to migrants (not refugees) but are found in determined 
risky situations and cannot go back to their country of origin.

In Spain, while being an asylum seeker, the Spanish State compromises itself to respect the 
non-expulsion from the Spanish borders for any given circumstance. 

https://www.inclusion.gob.es/w/inclusion-amplia-la-seguridad-de-las-personas-extranjeras-mientras-renuevan-prorrogan-o-modifican-su-documentacion
https://infoextranjeria.org/
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If you click here, you’ll find out more about how to seek asylum in Spanish territory 
in a much more detailed form.

Do not forget to check out the websites we share to get detailed and updated in-
formation of every step of the process and choose the option to translate it to the 
language of your preference. In this case, we recommend you visit this website 
where the process is regularly updated. 
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CLICK HERE

CLICK HERE

Asylum and Refugee Office (in Spanish “Oficina de Asilo y Refugio”).

Border crossing points at the entrance of the Spanish territory. 

Provincial police stations or district police stations to be designated by Order of the Mi-
nistry of the Interior.

Identity document or ID card (DNI, passport, NIE...).

2 passport size photos.

If you’re going with a minor, you must hand in any documentation that credits the relation.

If it’s possible, take any proof that supports your case and helps demonstrate what ha-
ppened in your country of origin and why you are not willing/can’t go back.

If you wish to go ahead with this residence proceeding, you must go in person to any of the 
following institutions within the Spanish territory:

Information: what is usually required?

Here’s a list of the things you must deliver on your first appointment:
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First appointment 

In this appointment your intention for asylum-seeking will be registered and the “Manifes-
tation of willingness to request international protection” will be issued to you (in Spanish 
“Manifestación de voluntad de solicitar protección internacional”). This document does not 
imply the beginning of your application, but it will protect you from an expulsion of the Spanish 
territory and allows you to be identified before any authority. 

Second appointment

This appointment is to formalize your asylum-seeking application. 

 It is done through an interview with the police.

You’ll be asked to share personal data. You’ll, then, proceed to explain the 
motive for which you have traveled to Spain and why can’t you go back to 
your country.  

For this step, you have a right to request legal advice free of charge from 
any of the asylum and refuge specialized NGOs or from the Bar Associa-
tion. As well as a translation/interpretation free of charge service if your 
mother tongue is not Spanish. If you need it, ask for it!

At the end you’ll be issued an identity document known as “White Paper” (in Spanish 
“Hoja Blanca”). The official name is “Filing Receipt of the Request for International 
Protection” (in Spanish “Resguardo de presentación de solicitud de protección inter-
nacional”). If you didn’t have NIE, this document provides you with it. 

If your application is denied within a month, the “White Paper” or “Hoja Blanca” will 
not be valid anymore as an identity document.  

If you do not receive any notification during the first month after your appli-
cation date, it means that your application has been admitted for conside-
ration and will be evaluated in depth so the Spanish state will give you a 
definite answer if international protection is granted to you or not.

Six months after this document is issued, (“White Paper” or “Hoja Blanca”) 
you have a right to work if your application has not been denied at this 
point.

When the expiration date appearing in your “White Paper” or “Filing Receipt of the 
Request for International Protection” is close, you must ask online for a renewal 
appointment.

You’ll be issued a new identification document: the “Red Card” (in Spanish “Tarjeta 
Roja”). This ID card will substitute your “White Paper” and must be renewed with the 
same appointment request process as many times as necessary until you receive a 
definite resolution from the Spanish state.

1.

a.

a.

b.

b.

2.

4.

3.

5.

https://www.policia.es/_es/extranjeria_asilo_y_refugio.php
https://help.unhcr.org/spain/solicitar-asilo-en-espana/solicitud-de-asilo-en-territorio-espanol-2/
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In the next website you’ll be able to look at the different resolutions you might get 
once your application has been resolved.

67

If when you call any official phone number you get redirected to the phone number 
11821, or any other non-official number, hang up the phone immediately or you 
might suffer fraudulent charges

CLICK HERE

Resolutions

BE CAREFUL

If your application is denied, you can go to any of our Friendly Organizations to be 
informed about your options on how to proceed. We’re certain they’ll accompany 
you in a new process.

Emotionary:

Which ones have you felt?

Motivated

Strong

Excited

Nostalgic

Sad

Unprotected

This residence allows you to reside in Spain on a regular manner but does not 
allow you to work. Nevertheless, the advantage is that it enables you to look for a 
job as long as it’s related to your field of study. As soon as you get a job offer, this 
residence opens the door for you to apply for the  “Initial authorization of residence 
for employed work” (in Spanish “Autorización inicial de residencia de trabajo por 
cuenta ajena”).
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Who may request it?

Any foreigner who has completed university studies in Spain with minimum level 6 according 
to the European Qualification Framework (in Spanish “Marco Europeo de Cualificaciones”). 
This means that you must find yourself in a regular administrative situation in Spain when 
applying. 

Residence characteristics: In Spanish this residence is known as “Autorización de residencia 
para búsqueda de empleo o inicio de proyecto empresarial” or “Residencia de Búsqueda de 
Empleo”.

This is a residence authorization that allows you to look for a job suited to your field and level 
of study or to undertake a business project, once you complete your official higher education 
studies in Spain. 

JOB SEEKING 
RESIDENCE

Do I need an appointment? Can I work with this permit?

NoOnly if you choose to go in person

Yes, or at least with a studies visa Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

CLICK HERE

Information: what is usually required?

If you arrived with a study visa, you must be aware that the time you have been living in Spain, 
does not count in order to apply for a Spanish citizenship/nationality. Your permit has to be a 

https://help.unhcr.org/spain/solicitar-asilo-en-espana/respuesta-a-tu-solicitud-de-asilo/
https://www.inclusion.gob.es/web/migraciones/w/autorizacion-inicial-de-residencia-temporal-y-trabajo-por-cuenta-ajena-hi-16-
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Emotionary:

Which ones have you felt?

Confidence
Comfortable 

Anxious 

Frustrated

Confused

Accepted
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Official application form (EX01), filled out and signed by you.

A written document detailing the financial means that prove you have sufficiency.

The goal is to prove that while you are looking for a job, you have sufficient econo-
mic balance to sustain you.

Documentation that credits having surpassed the study tests and having obtained at 
least the university degree.

Original and copy of your valid passport, travel title, or valid registration certificate recog-
nized as valid in Spain with a minimum validity of 12 months.

Supporting documentation of owning medical insurance. 

Criminal record certificate (in Spanish “Certificado de antecedentes penales”) issued by 
the authorities in your country of origin or your last country of residence in which you 
have resided the past 5 years. In case this document is not issued in Spanish, you must 
translate and legalize it. 

Requirements:

“residence” not a “visa” to be considered for this process.
People who choose this Job Seeking Residence, usually do so to extend their regular adminis-
trative situation and win some time to apply for the Spanish citizenship/nationality.

Hereby we invite you to check this link that offers more detailed information in 
case you are considering this choice. click here

The resolution deadline for this residence authorization is 20 days. If the public 
administration has not resolved after the first 20 days after the application is 
made, it is automatically assumed that the residence has been positively granted. 
This is called: positive administrative silence (in Spanish “silencio administrativo 
positivo”).

REMEMBER

68

Who may request it?

This temporary residence authorization can be granted to family members of foreigners who 
have a current residence in Spain to exercise their right to family reunification. 

You ought to own an Individual Health Card (in Spanish “Tarjeta Sanitaria Individual” or “TSI”) 
or have a private medical insurance. 

Likewise, you must have sufficient financial resources to meet the needs of the family mem-
bers that are coming. However, if you receive income from health care, this will not count. 

The time required to have resided in Spain is at least one year on a regular basis and to have 
obtained authorization to reside for at least another year. During the time you are applying for 
family reunification, you must have a legal active residence.

FAMILY 
REUNIFICATION

Do I need an appointment? Can I work with this permit?

YesOnly if you choose to go in person

Yes Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

Your spouse or significant other. 

Your children and/or your spouse’s or significant other’s children including adoptees.

Minors under 18 years old or people with disabilities under your care that are not objecti-
vely capable to provide their own needs due to their health state.

Your first degree ascendants and those of your spouse or significant other’s.

Residence characteristics

In Spanish, this residence is called “Autorización de residencia temporal por reagrupación 
familiar” or “Reagrupación Familiar”.

And now, who could you reunite with you?

https://www.inclusion.gob.es/web/migraciones/w/autorizacion-de-residencia-para-busqueda-de-empleo-o-inicio-de-proyecto-empresarial-hi-106-
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Information: what is usually required? Assuming that you are the reuniting party.

Official application form (EX–02), filled out and signed by you.

Copy of your passport, travel title or valid registration certificate.

Copy of the paperwork that credits that you have a job and/or sufficient econo-
mic resources to meet the needs of the family members.

In case of reuniting your spouse or significant other:

Affidavit or sworn statement of the reuniting party in case you are not 
currently living with them in Spain.

If they are married in second or subsequent marriages, judicial reso-
lution that stands the current situation of the significant other and 
their children.

Supporting documentation that for the last year of residence in Spain 
you have transferred expenses or that you have borne expenses of 
your ascendant.

Supporting documentation of the reasons that justify the need to au-
thorize the residence in Spain (that which credits the family, social, 
economic, patrimonial and/or the health state’s situation of your as-
cendant).

If they are older than 18 years old and are not objectively capable of 
providing for their own needs: supporting documentation.

Supporting documentation of parental authority, custody or the other 
parent’s authorization for the children’s residency in Spain.

If they are over the age of majority and dependent on your care: su-
pporting documentation.

If they are adopted children: resolution of the adoption.

 In case of reuniting your children:

In case the person is legally represented by you:

In the case of reuniting ascendants:

Supporting documentation of having adequate housing. 

Supporting documentation of having medical insurance and/or Individual Health Card. 

Payment of the fee “Modelo 790 código 052”.

Full copy of current valid passport or travel title of the family members you are to reunite.

Copy of supporting documentation of the family ties or kinship or the existence of 
common-law relationship, and: 

Which ones have you felt?

Happy

Frustrated

Resoluted

Proud

Confused

Alone 

Emotionary:
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Temporary residence

Authorization of temporary residence for family reunification

REMEMBER 
If you are interested in this residence, we highly recommend you visit these two 
websites to get more acquainted to this residence before submitting your applica-
tion, just as the information for your renewal:

CLICK HERE

CLICK HERE
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https://www.inclusion.gob.es/ca/web/migraciones/w/autorizacion-de-residencia-temporal-por-reagrupacion-familiar
https://www.interior.gob.es/opencms/es/servicios-al-ciudadano/tramites-y-gestiones/extranjeria/regimen-general/residencia-temporal/
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RESIDENCE DUE 
TO ROOT

72

https://www.inclusion.gob.es/ca/web/migraciones/situacion-excepcional-o-de-irregularidad
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Who may request it?

Foreigners who are currently in Spain and have been continuously for two years, allowing 
themselves to obtain the authorization to pursue studies. 

From the third year onwards, you must have the will to start a new professional education 
employment oriented. 

You cannot pursue this residence while you are studying the professional education with 
which you would be applying for the residence. It is highly recommendable to start this pro-
cess about 3 or 4 months before starting the course.

RESIDENCE FOR 
EDUCATIONAL 
ROOTS

Do I need an appointment? Can I work with this permit?

NoOnly if you choose to submit it in person

Only NIE even if it’s not current dated Yes

Do I need a residence permit Can I apply for it with my digital certificate?

Formation of the Vocational Training System (in Spanish “Formación del Sistema de For-
mación Profesional”) such as Professional Education, professional certificates.

Education to obtain a certificate of technical aptitude or professional qualification.

Education promoted by the formative specialties catalogue.

Residence characteristics

The official name for it is Temporary residence authorization for exceptional circumstances. 
Educational Roots (in Spanish “Autorización de residencia temporal por circunstancias ex-
cepcionales. Arraigo para la formación”).

This residence has a 12 month duration extendable for at most another 12 months. This is to 
say, if the professional education you’ll be studying has a duration of more than 12 months, 
you’ll have to renew your residence once more so it will remain valid during your studies. 

The professional education studies that are accepted to apply to the residence permit: 

“Migrant Women’s Handbook”
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If you click here, you’ll find more valuable and detailed information. We advise 
you to take a look at it in case you are inclined to choose this residence.

Emotionary:

Which ones have you felt?

Dissillusioned

Fulfilled 

Peaceful 

Motivated

Included

uncertain 
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Appropriate education to obtain micro-credentials.

Official master’s university degree, extension or refresher courses in the university field.

Criminal record certificate (in Spanish “Certificado de antecedentes penales”) issued by 
the authorities in your country of origin or your last country of residence in which you 
have resided the past 5 years. In case this document is not issued in Spanish, you must 
translate and legalize it.

Your passport. Whether you submit your application online or in person, you must make 
sure all your passport pages are correctly scanned in one document.

Supporting documentation that you have spent the (at least) past 2 years in Spain through 
official public documentation, census registration form, etc. As well as proof of the educa-
tion you will be registered and studying.

Payment of the fee “Modelo 790 código 052”.

Once you have submitted your application, if everything is well presented, the residence 
will be granted before your studies start.

Information: what is usually required?

Even though this residence does not allow you to work, it allows you to be trained in areas 
where the country’s currently lacking personnel and it will, eventually, be easier for you to get 
a job contract.

CLICK HERE

As the residence will be granted before the course starts, you must be aware that if 
you do not attend and take the course for which you have applied, your residence 
will be revoked and no longer be valid. 
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Who may request it?

You can opt to pursue this residence if during your migration process you have worked under 
a job contract for at least 6 months and you have found yourself in an irregular administrative 
situation for the first time or once again.

You can also ask for it if you have been living in Spain during at least two years continuously.

RESIDENCE DUE 
TO LABOUR 
ROOTS

Do I need an appointment? Can I work with this permit?

Yes
Only if you choose to submit it in 

person

Only NIE even if it’s not current dated Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

Residence characteristics

The official name is “Temporary residence authorization for exceptional circumstances.  Re-
sidence due to labour roots” (in Spanish “Autorización de residencia temporal por circunstan-
cias excepcionales. Arraigo laboral”).

The first TIE’s duration for a residence due to labour roots is 12 months. 

One of the advantages this residence has is that you don’t need to attach a job offer to your 
submission nor ask for external documentation from your employer.  

Nevertheless, it is important to consider that the contract you will hand in must prove that 
you have worked with a work contract of 30 or 40 weekly hours, and it was valid for at least 6 
months or have worked 15 hours a week in a period of 12 months.

https://www.inclusion.gob.es/web/migraciones/w/arraigo-formacion
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For a more detailed oriented information, you can click here to learn a bit more 
about this choice.

Emotionary:

Which ones have you felt?

  Impotent

Sad 

CONFIDENT

Hopeful 

Free

Scared
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Official application form (EX01), filled out and signed by you. 

Your passport. Whether you submit your application online or in person, you must make 
sure all your passport pages are correctly scanned in one document. If not, you can sub-
mit your travel title or valid registration certificate with a valid date of at least 4 months.

Supporting documentation that you have spent the (at least) past 2 years in Spain. The 
paperwork you’ll need, has to include your identification data, dates and preferably have 
been issued and/or registered by a public Spanish administration. 

The job contract that was issued in due course and the payrolls that credit you have been 
working there for the established time.

Criminal record certificate (in Spanish “Certificado de antecedentes penales”) issued by 
the authorities in your country of origin or your last country of residence in which you 
have resided the past 5 years. In case this document is not issued in Spanish, you must 
translate and legalize it.  

Payment of the fee “Modelo 790 código 052”.

Information: what is usually required?

CLICK HERE
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*Check out the specifics down below to understand in which cases you are allowed to work.

Who may request it?

This is a temporary residence for exceptional circumstances that may be granted to foreign 
citizens that have been continuously in Spanish territory for at least three years and have a 
pre-job contract and/or have family bonds in Spain or are socially integrated in Spanish so-
ciety. 

This residence is usually demanded by people who have been working in the household and 
caregiving sector where the employers (family where they work at) offer to make a job con-
tract which stipulates that as soon as the residence is granted, this family will register the 
employee at the social security to make the contract valid. 

If this is not your case, there are many people who get a pre-job contract where the employer 
also stipulates that once the employee has a granted residence, this contract will be valid. 

RESIDENCE 
FOR SOCIAL 
ROOTS

Do I need an appointment? Can I work with this permit?

Yes*Only if you choose to submit it in person

Only NIE even if it’s not current dated Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

Residence characteristics

The official name for it is Temporary residence authorization for exceptional circumstances. 
Social Roots (in Spanish “Autorización de residencia temporal por circunstancias excepcio-
nales. Arraigo social”).

This residence has a 1 year duration. In order to renew it, you must have been working for at 
least 6 months with a valid job contract during this first year. Once you renew it, you’ll have 
this residence for 2 more years. 

Keep in mind that this residence has 3 different modalities: 

https://www.inclusion.gob.es/web/migraciones/w/autorizacion-residencia-temporal-por-circunstancias-excepcionales.-arraigo-laboral
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Hand in a job contract by the employer in a company or business. This will allow you 
to reside and work in Spain. 

Hand in a job contract as a household and caregiving worker. This will allow you to 
reside and work in Spain.

You can also hand in your documentation without a job contract. However, be aware 
that this will only allow you to reside regularly in Spain but not to work. 

1.

2.

3.

Information: what is usually required?

Official application form (EX01), filled out and signed by you (the solicitor).

Original and copy of your valid passport or travel title, or valid registration certificate 
recognized as valid in Spain with a minimum validity of 4 months.

Supporting documentation that you have spent the (at least) past 3 years in Spain 
through official public documentation, census registration form, medical records, etc.

Criminal record certificate (in Spanish “Certificado de antecedentes penales”) issued 
by the authorities in your country of origin or your last country of residence in which 
you have resided the past 5 years. In case this document is not issued in Spanish, you 
must translate and legalize it.  

Supporting documentation that credit your family bonds, or in case you don’t have 
them, a social reintegration report issued by your autonomous community. 

Payment of the fee “Modelo 790 código 052”.

Proof of livelihood supporting documentation:

Job contract(s), signed by the employer and employee. Attaching the fo-
llowing documents:

If the contract is not submitted in your documentation, your social integra-
tion report must include explicitly that there is no need to comply with the 
requirement of the job contract. In this case, it is necessary to present that 
you have sufficient means of livelihood to support themselves during the 
period of time the residence is valid. 

Copy of the NIF and, where applicable, the bylaws of the company to 
determine if the person signing the contract is currently enabled to do 
so and the deeds to the company.

Copy of the training and, if applicable, the professional qualification 
legally required for the exercise of the profession.

Company’s accreditation that guarantees the necessary solvency 
through: IRPF declaration, IVA or VILE.

This contract must specify that it will be valid as soon as the residen-
ce is granted to you.
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To find out more about this residence, we recommend you check out this web-
site to find out more details.

CLICK HERE

Emotionary:

Which ones have you felt?

Demotivated

Included 

 Alone 

RECOGNIZED

Disappointed

Certain

81

https://www.inclusion.gob.es/ca/web/migraciones/w/autorizacion-residencia-temporal-por-circunstancias-excepcionales.-arraigo-social
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Who may request it?

This is a temporary residence authorization for exceptional circumstances that is granted if 
you have any kinship with Spanish citizens or community member. This is a possibility if you 
are:

RESIDENCE 
FOR FAMILY 
ROOTS

Do I need an appointment? Can I work with this permit?

YesOnly if you choose to submit it in person

Only NIE even if it’s not current dated Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

The mother of a minor that has Spanish/EU nationality. This minor must be currently 
living with you and under your care.

The child of a parent who is originally Spanish.

The spouse or significant other who has Spanish/EU nationality. 

The caregiver for a person who has disabilities and or/recognized dependency and a 
Spanish/EU nationality.

Residence characteristics

The official name is “Temporary residence authorization for exceptional circumstances.  Resi-
dence for Family Roots” (in Spanish “Autorización de residencia temporal por circunstancias 
excepcionales. Arraigo Familiar”).

This residence has the same purpose as the “Family Reunification”. Nevertheless, there are a 
few differences to consider:

82

Reunitor must be living in Spain for at 
least 1 year and have a permit to resi-
de in Spain for at least another year.

FAMILY REUNIFICATION RESIDENCE FOR FAMILY ROOTS

The person who will give you the re-
sidence must have Spanish/EU na-
tionality. Not resident.

Must have public medical assistan-
ce or private medical insurance.

There is no need to credit public 
medical assistance nor private me-
dical insurance.

The residence that will be granted 
to family members can be extended 
until the same date as the reunitor.

Depending on the bond, it is possi-
ble to grant a residence for up to 5 
years. 

Family members reunited must be 
living outside the Spanish territory 
the moment the residence is solici-
ted.

The family members must live with 
the person who has Spanish/EU 
nationality and with whom the resi-
dence will be processed. 

Comply with the economic means 
to support the family members to 
come as well as adequate housing.

There is no need to prove economic 
means but supporting documen-
tation of the bond with the person 
(who has Spanish/EU nationality) is 
necessary. 

Evaluate the option that best suit your needs and circumstances and don’t forget to check out 
the details in the websites we share with you, just as, if you need it, ask for legal advice to our 
Friendly Organizations that are found in the last chapter of this Handbook.

Official application form (EX01), filled out and signed by you.

Original and copy of your valid passport or travel title, or valid registration certificate 
recognized as valid in Spain with a minimum validity of 4 months.

Criminal record certificate (in Spanish “Certificado de antecedentes penales”) issued 
by the authorities in your country of origin or your last country of residence in which 
you have resided the past 5 years. In case this document is not issued in Spanish, you 
must translate and legalize it.  

Payment of the fee “Modelo 790 código 052”.

Information: what is usually required?
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Come check this website where every requirement is much more specified, 
detailed and is being constantly updated, just as the process of granting and 
renewing. 

Emotionary:

Which ones have you felt?

Strong At ease 

 Glad 

Confused

Anxious

Nostalgic
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If you’re the mother or legal tutor of a minor who has the Spanish/UE nationality:

If you’re providing support to a Spanish/EU citizen with disabilities:

If you’re the spouse or significant other of a Spanish/EU citizen:

If you’re the daughter of a parent who is originally Spanish:

Birth certificate of the minor who has the Spanish/EU nationality in which 
your family kinship is specified. If necessary, the legal document that quali-
fies you as the legal tutor.

Supporting documentation of the person’s disabilities, or the needs of ha-
ving support measures to exercise their judicial capacity, as well as finding 
themselves under your care and coliving with them.

Spanish/EU citizen’s DNI.

Supporting documentation of the existence of the family kinship with the 
Spanish/EU citizen.

Spanish/EU citizen’s DNI.

Your birth certificate.

Your parent’s birth certificate where their Spanish nationality is expressed 
and/or the civil registration that credits such a relationship.

CLICK HERE
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Who may request it?

This is a temporary residence authorization for exceptional circumstances that may be gran-
ted to foreign women victims of gender-based violence or sexual violence that are currently 
in Spain.

Besides, if you have minors under your care or with any disabilities and are also living in Spain 
the moment you have filed the report, they will also be granted with a residence authorization 
or to work and reside assuming they are more than 16 years old.

RESIDENCE ON THE 
GROUNDS OF ROOTS 
FOR WOMEN VICTIMS 
OF GENDER-BASED 
VIOLENCE OR SEXUAL 
VIOLENCE

Do I need an appointment? Can I work with this permit?

YesOnly if you choose to submit it in person

No Yes

Do I need a residence permit? Can I apply for it with my digital certificate?

Residence characteristics

To obtain this residence you must have previously submitted a report as a victim of gen-
der-based violence or sexual violence and have the possibility of submitting one of these 
following documents: 

A protective order, issued by the competent judicial authority in the framework of criminal 
proceedings.

A report issued by the Public Prosecution (in Spanish “Ministerio Fiscal”) that states the 
existence of signs of gender-based violence or sexual violence.

For the definite grant of this residence, the criminal proceeding must be concluded with a 
conviction, or with a court decision that proves that you have been a victim of gender-based 

https://www.inclusion.gob.es/ca/web/migraciones/w/autorizacion-residencia-temporal-por-circunstancias-excepcionales.-arraigo-familiar


8786 “Migrant Women’s Handbook” “Migrant Women’s Handbook”86

Residence if they are not yet of working age, or residence and work permit if they are in 
fact, of working age. 

The residence that will be granted to them can be extended until the same date as yours.

violence or sexual violence, including the provisional dismissal due to the expulsion of the 
defendant.

Provisional and definite authorization of your children’s residence will be:

Starting from the moment you present your application for this residence, or during any other 
moment during your penal process, you can request the authorization for a residence on be-
half of your children or minors that are in Spanish territory by submitting their passport, travel 
title or valid registration certificate.

Official application form (EX01), filled out and signed by you or your legal representant.

Original and copy of your valid passport or travel title, or valid registration certificate 
recognized as valid in Spain.

If applicable, a document granting legal representation in favor of the natural person 
making the application on your behalf.

Payment of the fee “Modelo 790 código 052”.

Supporting documentation of having made the complaint as a victim of gender-ba-
sed violence or sexual violence. For this requirement you may submit:

Deadline for submission:

Protective order or report made by the Public Prosecution. 

Conviction.

If the penal process has not yet concluded, you can request this residence 
at any moment, ever since the report or order of protection is issued by the 
Public Prosecution.

If the penal process has finished, the deadline for submission in this case 
is of 6 months since the conviction sentence has arrived, the court decision 
that credits your state as a victim of gender-based violence or sexual vio-
lence, the dismissal of the case on the grounds that the accused is at an 
unknown location or the provisional dismissal of the case due to the expul-
sion of the accused.

Information: what is usually required?

Hereby you can look at the instruction for this temporary residence authorization for 
exceptional circumstances.

Likewise, click on this website to look at this much more detailed process.

CLICK HERE

CLICK HERE
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Which ones have you felt?

Safe

Accepting

Strong
Unsafe

Recognized

Scared

Emotionary:

https://www.inclusion.gob.es/ca/web/migraciones/w/autorizacion-de-residencia-temporal-y-trabajo-por-circunstancias-excepcionales-de-mujeres-extranjeras-victimas-de-violencia-de-genero-o-de-violencia-sexual.-incluye-anexo-de-autorizacion-de-trabajo
https://asociacionportimujer.org/wp-content/uploads/2021/11/Instruccion-violencia-de-genero-extranjeras.pdf
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07
FRIENDLY 
ORGANIZATIONS
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In this section we’ll show you the different Friendly Organizations with whom 
we have collaborated one way or another and whose gaze is kind, and their 
attention is quite welcoming so you can take them into account as Support 
Centers. 

Keeping in mind that these organizations are not present in all autonomous 
communities in Spain, we’re pretty sure that if you call them and tell them whe-
re you are, they’ll help you to find resources near you or they’ll recommend you 
any other association that will resolve any doubt or particular need you have, 
unless we specify the territory. 

You can also look at their website to check out the work they do. Let’s dive in!

Federación de Mujeres Progresistas
https://fmujeresprogresistas.org/
91 539 02 38
comunicacion@federacionmujeresprogresistas.orgr

Fundación CEPAIM
https://www.cepaim.org/
91 598 51 56
madrid@cepaim.org

 Red Acoge
https://www.redacoge.org/
91 563 37 79
acoge@redacoge.org
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 Fundación Ataretaco (Islas Canarias)
https://www.ataretaco.org/
92 261 03 54
comunicacion@ataretaco.org

ONG Rescate 
(Andalucía y Comunidad de Madrid)
https://www.ongrescate.org/
91 447 28 72 / 29 60
inclusion@ongrescate.org

ACCEM
https://www.accem.es/
91 598 51 56
adelhierroj@accem.es // epenaf@accem.es

Movimiento por la Paz      
https://www.mpdl.org/      
650 905 144 // 628 794 621     
c.rodriguez@mpdl.org

https://fmujeresprogresistas.org/
mailto:comunicacion%40federacionmujeresprogresistas.org?subject=
https://www.cepaim.org/
mailto:madrid%40cepaim.org?subject=
mailto:acoge%40redacoge.org?subject=
https://www.ataretaco.org/
mailto:comunicacion%40ataretaco.org?subject=
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 Médicos del Mundo
https://www.medicosdelmundo.org/
91 315 60 94
administracion.madrid@medicosdelmundo.org

 Salud entre Culturas
https://www.saludentreculturas.es/
622042564
info@saludentreculturas.es

 Asociación YMCA
https://www.ymca.es/
91 319 21 26
prevencionvg@ymca.es

Asociación Rumiñahui
https://www.ruminahui.org/
91 530 15 35
ruminahui@ruminahui.org
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https://www.medicosdelmundo.org/
mailto:administracion.madrid%40medicosdelmundo.org?subject=
https://www.saludentreculturas.es/
https://www.ymca.es/
mailto:prevencionvg%40ymca.es?subject=
https://fmujeresprogresistas.org/download/111409/?tmstv=1728379642



